
Drug Inventory 

Drug Inventory – It is used to manage the inventory/storage of drugs available at the store. The 

user can sort the drugs by Drug Name, Batch Number, Unit of Measurement (Pack Size), 

Quantity in Hand and Expiry Date. The inventory also provides the facility to add the drugs into 

the Nikshay Aushadhi application. 

Inventory management (IM) practices described in this section are developed for SDS, DDS and 

subordinate stocking points. The options for management of Inventory given in Nikshay-

Aushadhi are also described in this section.   

 

Inventory Management 

IM refers to the activities to be carried out by the officer in-charge of the logistics function at the 

STO’s Office including: 

1. Determination of drug stock status at the SDS and DTCs/ subordinate stocking points 

2. Review of adequacy of drug stocks at the above  

3. Correction of imbalances through transfers 

4. Replenishment of stock at DTCs to recommended levels 

5. Requisitioning for the replenishment of SDS stocks. 

The above elements of IM are discussed in the paragraphs that follow. 

 

Fig - Inventory Management 



 

Process Overview (Drug Inventory) 

In Drug Inventory, user can add the drugs to the inventory of the store and manage the inventory.  

 

Path: Services-> Stock Management -> Drug Inventory 

 

 

Drug Inventory 

 



Adding drugs into inventory: Follow the steps below to add drugs into the inventory. 

 

Steps to be follow: 

1. Select the store name. 

2. Click on Add.  

 

 

3. Enter the drug name in search bar and select the drug. 

4. Enter the number of batches to add. 

5. Fill the details such as, Batch Number/Name, Stock/Available Quantity, Manufacturer 

and Expiry Dates etc. 

6. Click on ‘Save’ button to add the drug. 

7. System will generate alert ‘Data has been successfully saved’. 

 



Drug Inventory Desk provides the following information to the user: 

1. Drugs available at the store: The information about the drug, its stock quantity with 

UOM and expiry is shown in the table. 

2. Near Expiry Drugs: The system shows the near expiry drugs in ‘Gray’ color. 

3. Expired Stock: Expired drugs shown in ‘Pink’ color. 

4. Incomplete boxes: Boxes which are made incomplete are shown in ‘Blue’ color. 

Report: 

To generate the report of all the items present in the drug inventory, follow the steps 

below: 

1. Click on ‘Report’ button. 

 

 

 

2. Select the options such as Group by, Order by or Required Columns in report. User 

can arrange the report by drug name, batch no, pack size, quantity in hand or expiry 

wise. 

 

3. Click on ‘Generate’. 



 

4. System will generate the report of all the drugs in the inventory. User can also print 

the report and save the report in excel/pdf formats. 

 

View different types of stock: User can view the stock in following categories: 

• All Stock 

• Active Stock 

• In-Active Stock 

• In-Complete Boxes 

• Partially Used Stock 

• Expired Stock 

• Quarantine Stock  



Drug Inventory View: With this option the user can view the stock available in the inventory of 

the store and generate the report, but cannot add the drugs into the inventory. In drug inventory 

view, the facilities are same as drug inventory, such as 

• Drugs details such as batch number, stock quantity, UOM, expiry dates etc. 

• View types of stock (Active/Inactive, Expired, Incomplete etc.) 

• Generate the Report. 

 

Different types of stock shown with different colors:  

• Expired Drug – Pink Color  

• Near Expiry Drug – Gray Color 

• Inactive Stock – Yellow Color 

• Incomplete Box – Blue Color 



Physical Stock Verification 

 

Physical Stock Verification: This section of the manual deals with procedures to be followed 

for the physical verification and reconciliation of anti-TB drug stocks at the Drug Stores and 

with immediate next steps for dealing with discrepancies determined, if any. Also, records shall 

be carried out under the supervision of the concerned officer-in-charge at the State, DTC, TU & 

PHI drug stores. 

Path: Services-> Stock Management -> Physical Stock Verification 

 

The ‘Physical Stock Verification’ process is a two-step processes.  

1. In First Step, user can change the quantity of existing batch/drug or add a new 

batch/drug and click on ‘Final Save’ button.  

2. Then in Second Step, click on ‘Go’ button again. Here user can view (V), modify (M), 

cancel (C) or final save/upload (S) the stock. To final upload the stock, click on ‘S’ and 

then click on ‘Save’ button. The voucher will be generated. 

The concerned officer-in-charge shall review and sign-off the PSV after thorough 

verification, comprising the following steps: 

a. Validate that all receipts & issues have been recorded in the Stock Register, 

based on first and last and/or discrete numbers of related documents confirmed 

by the suppliers. 

b. Verify that details of Batch numbers, Date of Manufacture and Date of Expiry of 

drugs are consistently recorded in the Stock Register at the time of receipt of each 

consignment. Also that the Stock Register indicates expiry details in respect of 

drugs available in inventory. 

 



The following features are given in Physical Stock Verification process: 

• Increase or Decrease the quantity of existed drugs and batches 

• Adding new drug or new batch 

• Verification of stock with physical stock 

 

Change the quantity of existing drugs: To change the quantity of a batch or drug which is 

already existed into the inventory, follow the steps below. 

Steps to be follow: 

1. Open ‘Physical Stock Verification’ form. 

2. Click on ‘GO’ button. 

 

 

 

3. In ‘To be verified drug details’ the system is showing already existing drugs and batches 

present in the inventory. 



4. Select the drug, with the batch number and enter the quantity into the ‘Counted Qty’ 

column, which is physically available at the store. The difference between previous and 

new entered quantity will be shown in ‘Var Qty’ (variation) column. To remove a batch 

or a drug, enter ‘0’ into the ‘Counted Qty’ column. 

5. Select multiple drugs/batches to update the current stock. 

6. Click on ‘Final Save’ button. 

 

 

7. If no further changes are required, follow the ‘Second Step’ of Physical Stock 

Verification to update the stock. 

Adding new drugs and new batches: To add a new drug or a new batch into the inventory, 

follow the steps below. 

 

Steps to be follow: 

1. Open ‘Physical Stock Verification’ form. 

2. Click on ‘GO’ button. 

 

 

 

 



3. In ‘New Batch Details’ enter the details of the new batch or new drug to add. 

4. Following details to be entered by user: 

a. Group Name 

b. Drug Name 

c. Batch Number 

d. Stock Status 

e. Mfg. Date and Expiry Date 

f. Counted Quantity 

g. Manufacturer Name 

 

 

5. After entering the details, enter the ‘Remarks’ and click on ‘Add’ button. 

 

 

 

6. System will show the drug in front, similarly more batches or drugs can be added by 

repeating the same process. 

 

7. After adding all new drugs and batches, click on ‘Final Save’ button. 

 

 

 

 

 

 



Save a request in Draft mode: 

 

1. To save a request in ‘draft mode’, click on ‘Draft’ button. 

 

 

 

2. A draft saved request can be Modified, Cancelled or Viewed. To final save the 

request, click on M and then click on ‘Save’ button. Then repeat the second step of 

verification to final upload the stock. 

 

 

Final uploading of stock: To finally upload the stock into the inventory, follow the steps below. 

 



Steps to be follow: 

1. In physical stock verification, click on ‘GO’ button again. 

2. The system will show the request for ‘stock updation is process’ and four green buttons 

to ‘Cancel’, ‘Modify’, ‘Stock Upload’ and ‘View’ the stock. 

3. To modify the request, click on “M” button, after doing the necessary modification click 

on “Save” button. 

  

 

 

4. To Delete/Cancel the record, click on “C” button and then click on ‘Save’ button. 

 

 

5. Click on “V” button to view the record. 

 

 

 

6. Finally, click on “S” button, and then click on ‘Save’ to upload the stock into the 

inventory.  

 

 

 

 

 

 



Final Save and Voucher: 

 

• To final upload the stock into inventory, click on ‘S’ button and then click on ‘Save’.  

 

 

 

• The system will generate the voucher. User can also save and print the voucher. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



View the Stock Verification details: 

1. To view the Stock Verification details, click on ‘View’ button.  

 

 

 

2. Select the duration between the verification was completed. 

3. Click on ‘Search’ button. 

 

 

4. System will show the records of stock verification has been done in that time period. 

5. Select the record and system will show the details of verification. 

  

 

 

 

 

 

 


